____________________________________________________________________
MOULTON COLLEGE – JOB DESCRIPTION
____________________________________________________________________

Job Title:		Sports Academy Operations Manager - FTC

Department:		Sport & UPS

Hours:	37 hours per week. Weekend and evening working may be required when business needs demand.

Teaching Hours:	Up to 7.5 hours timetabled per week supporting with additional cover as and when required 

Responsible to:	Head of Faculty – Sport and UPS 

Reports:		Sports Academy Staff including Sub-Contractors

Salary / Scale:	Lecturer Spine - Band B Point 9 -11 £40,390.00 - £43,197.00 per annum

Date of Issue:	November, 2026

Organisation Chart: 

Sports Academy Operations Manager
Head of Faculty – Sport and UPS








______________________________________________________________________

1.0 Aims and Purpose of the Post

1.1 The Sports Academy Manager will support the Head of Faculty in providing strategic leadership and operational management to ensure the highest standards of sports coaching across Sport Academy provision and the effective management of key student-athlete support functions that enhance engagement, achievement and overall student experience.

1.2 The Sports Academy Manager will oversee the daily running of the Sport Academies, strengthening and developing the College’s established sports partnerships.

1.3 You will oversee the effective coordination of learner commitments across curriculum and academy provision, helping to minimise disruption and support a positive learner experience.

2.0 Specific Responsibilities

2.1 In partnership with the Head of Faculty, provide inspirational leadership and management of the area.

2.2 Line manage designated Sports Academy staff, including employed and sub-contracted personnel, to ensure the effective delivery of Sport Academy provision.
2.3 Coach, encourage and develop staff reports, undertaking Performance & Development Reviews (PDR’s) and performance management in line with college policy.

2.4 Undertake coaching, mentoring, leadership and management, adjusting personal style as required and as appropriate.

2.5 Support the Head of Faculty in managing faculty resources effectively, including budgets, staffing, and learning materials. 

2.6 Identify funding and partnership opportunities to enhance faculty provision. 

2.7 Develop strong links with employers, professional bodies, and industry partners to enhance curriculum relevance and student opportunities with a dedicated focus on Sports Academy Partnerships. 

2.8 Foster collaboration with other faculties and external organisations to drive innovation and best practices. 

2.9 To promote and adhere to the College’s Safeguarding Policies and Procedures.

2.10 To promote and adhere to the College’s Health & Safety Policies and Procedures.

2.11 To manage student conduct in accordance with College policies.

2.12 Promote the welfare of young people and vulnerable groups in all aspects of College life and to ensure safeguarding arrangements are adhered to at all times. 

2.13 The active promotion of and commitment to best practice in equity, diversity & inclusion. 

2.14 Contribute and demonstrate fully and at all times the positive promotion and role modelling of the College core values, generic competencies and professional behaviours expected of all staff employed by Moulton College.

2.15 Undertake any other duties as required by the Principal and as may be reasonably     expected commensurate with the post. This may include either the temporary or permanent re-deployment to an equivalent grade of post within the organisation.


This job specification represents the major tasks to be carried out by the post holder and identifies the level of responsibility at which the post holder will be required to work.   In the interests of effective working the major tasks may be reviewed from time to time to reflect the changing needs and circumstances.  Such reviews and any subsequent changes will be carried out in consultation with the post holder.  All members of staff are appointed to the College as a whole and may reasonably be asked to undertake similar or related duties in an operational area or school other than that to which they were originally appointed.


[bookmark: _Hlk182171062]Core Benefits;
Teachers’ Pension Scheme				Health Cash Plan*
44 days holiday (inc bank/public holidays)**		Enhanced Maternity & Paternity Benefits*
Discounted On-site Gym Membership available	Free on-site parking
Cycle to Work Scheme*				10% discount on College courses
High Street Discounts					Wellbeing programme			
Opportunity for an annual Volunteering day 		

(* Subject to conditions / ** Pro rata for part time)

I confirm my acceptance of the role as outlined above and agree to apply myself fully to the responsibilities of the post.

Signed (Employee);………………………………		Date;………………………………
			[Employee]

	
POSITIVELY PROMOTING EQUITY, DIVERSITY & INCLUSION





Moulton College is currently proposing to merge with Northampton College, with the merger expected to take effect from 1 January 2027, subject to the necessary approvals. Should the merger proceed as planned, appointments with a start date on or after 1 January 2027 will be made on the terms and conditions of the Northampton & Moulton Colleges Group, including salary and associated benefits. These terms will reflect the current terms and conditions applied by Northampton College.

Any implications of the proposed merger for this role will be discussed with shortlisted candidates during the recruitment and selection process.

For further information about the proposed merger, please click the following link to view the public consultation document 

Proposed Merger between Moulton College and Northampton College | Moulton College
 

























	Person Specification – Sports Academy Operations Manager- Fixed Term Contract




	
	Essential
	Desirable

	Qualifications
	
	

	Educated to degree level or equivalent in Sport, Sports Management, Sports Coaching, Sport Science, Education, Business Management, or a related field.
	X
	

	Minimum of grade C in GCSE Maths and English Language (or equivalent).
	X
	

	Commitment to and evidence of CPD.
	X
	

	Relevant safeguarding qualification (or willingness to obtain).
	X
	

	First Aid qualification
	
	X

	Experience & knowledge
	
	

	Experience of working in a similar role 
	X
	

	Exceptional organisational and planning skills with the ability to manage multiple priorities simultaneously.
	X
	

	Ability to build effective relationships with a wide range of internal and external stakeholders.
	X
	

	Significant experience working within a multidisciplinary sporting environment.
	X
	

	Working knowledge of performance analysis and video analysis systems used within sport.
	X
	

	Experience supporting the recruitment, retention, and progression of student-athletes
	X
	

	Experience in performance monitoring and data-driven decision-making.
	X
	

	Experience of liaising with internal and external agencies
	X
	

	Personal Attributes
	
	

	Willingness to operate flexibly i.e. weekends and evenings to cover open days (occasionally)
	X
	

	High levels of professionalism, discretion, and confidentiality.
	X
	

	Strong team player
	X
	

	Ability to influence, persuade and inspire others
	
	

	Experience of understanding how to promote equity, diversity and inclusion within the job role
	X
	

	Safeguarding 
	
	

	Satisfactory enhanced DBS disclosure 
	X
	

	Displays awareness, understanding and commitment to the protection and safeguarding of children and young vulnerable adults. 
	X
	

	Commitment to policies on child protection, health and safety, confidentiality, student behaviour / discipline and equal opportunities
	X
	





NOTE;
All candidates will be asked for proof of their eligibility to work in the UK during the interview and selection process. Tier 2 Certificates of Sponsorship are restricted by the UK Visas and Immigration Service and the position advertised above is unlikely to qualify for sponsorship. We are therefore unable to consider applications from candidates requiring Tier 2 immigration status to work in the UK at this time. For further information please visit the UK Visas and Immigration Service Website 


Appendix A ‘The Moulton Manager’

Delivering excellent service
· Has a customer-centred approach
· Actively seeks feedback from a variety of stakeholders
· Shows awareness of and commitment to goals and standards 

Finding innovative solutions
· Seeks out ideas and input
· Encourages individuals to take responsibility
· Challenges the status quo

Embracing change 
· Adjusts to unfamiliar situations, demands and changing roles
· Sees change as opportunity
· Is receptive to new ideas

Commercial Focus
· Operates on business principles
· Strives to continuously improve their area(s)
· Seeks to enhance the reputation of the college

Engaging with the big picture 
· Anticipates the future vision for the team
· Helps others see the importance and relevance of their contribution
· Understands Moulton’s strategic objectives

Developing self and others 
· Is aware of the impact they have on others
· Provides learning and development opportunities
· Develops their skills for the future

Working with people 
· Acts as a role model for the college
· Sets and manages priorities
· Regularly meets with individuals

Managing self and personal skills 
· Manages change and transition
· Adopts a coaching style
· Acts with honesty and integrity

Achieving results 
· Delivers strategic priorities and initiatives
· Is focussed on results
· Manages the performance of their team(s)

Actively promoting and valuing Equity, Diversity & Inclusion
· Values people as individuals and respects diversity
· Acknowledges and recognises individual background and beliefs 
· Challenges others when they are not promoting equity and valuing diversity 

